
User guide for recruitment module:-  

 

Overview 

Using this module you can complete hiring process for your organization. 

 

Dashboard:- 

From dashboard you’ll get an at a glance overview of recruitment process.  

 

 

Campaign:- 

Create a new recruitment campaign and manage all campaign from this part. 

 



Create a campaign:- 

Click on New Campaign Button >  

 

Fill campaign related information in this form. 

 

Save campaign by clicking Save button. 



Approval Authority will be notified by email. Once it approved by the approval authority then the 

campaign will be published (Status Processing). 

 

 

From here campaign status can update to processing (Approved) 

 

After approving there will enables all available social share options. 

 

 

Once a campaign published then it’ll show in recruitment portal public interphase. 



 

 

 

When someone will share any job recruitment circular from share options- It’ll redirect to respective 

platform to share the circular. 

  



 

 

 

 

 



Recruitment portal url here. 

 

 

Candidate Profile:- 

Here all applicants data will be stored. 

 

You can add new candidate here. Can send email notification. 

Also from the public application form applicatent can apply by submitting the recuritment form. 



 

Can see all applicants in Kanban board. 

 

It’ll help to understand the status of applicants. 

Can setup Zoom meeting. 

 



Interview Schedule:- 

 

Organize Interview schedules for applicants here. 

 



 

Can see all schedules in calendar. 

 

Recruitment Channels:- 

Make different application form for different type of job. 

 



 

 

Settings:- 

 

All relevant settings options available under Settings. It’s all for Recruitment process. 

 

 



 

 

Email templates and Template setup used to automate various email notification content. 

That’s all.  


