User guide for recruitment module:-

Overview

Using this module you can complete hiring process for your organization.

Dashboard:-

From dashboard you’ll get an at a glance overview of recruitment process.

« QT B nmaio-crm.com = ent/dazhboa B & e @ L 0@ A

s.. Cite C18 Dlast Cliear DiMisc C0fce CINaar Clfwer CID6M [IAI DO Phugins [ digitabscraper [ICRM [ emato e Rate WooKperto [ 8log

RECRUITMENT DASHBOARD

tatus Of Recru t Campal
o [ = .
1 0 1
[ -1 1
0 0 a
0

Campaign:-

Create a new recruitment campaign and manage all campaign from this part.
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Create a campaign:-

Click on New Campaign Button >

+ Campaign Code * Campaign Name

Recruitment Channel Form
None
+ Position Company
None None
Hiring (Quantity) Working (Type)
None
Department ‘Workplace

Mone

Starting Salary (From) Starting Salary (To)

sGD

Display Salary (display Salary On The Recruitment Portal).

From Date “ToDate

The reason for the recruitment

Job Description
Fie™ Edit~ View~ Inset~ Fomat~™ Tools™ Table ™

FontFamly = FontSizes ~ A~ @M~ B [

)

Fill campaign related information in this form.

veparmment
None
Starting Salary (From) Starting Salary (To)
SGD
Display Salary (display Salary On The Recruitment Portal).
From Date +ToDate

=]

The reason for the recruitment

Job Description

Fie™ Edit™ View~™ Insert™ Format~ Tools™ Table ™

Verdana PRE - A-HA-B [

a

p

Manager Follower

None Nong
Approval Authority

None

Save campaign by clicking Save button.



Approval Authority will be notified by email. Once it approved by the approval authority then the

campaign will be published (Status Processing).

&h Recruitment Campaign Processing

General Info
v . . » processing v
25 ¥ Export & a
Campai me B Posiion  Working (Type)  Hiring (Quantity)  Status Share
%rm«m Marketing ~ Full Time 2 ( ] BIOIOIW compsimtiame st Fresramme
— o Department s
Working (Type) Full Time
Position Marketing
Status (Provessia)
From here campaign status can update to processing (Approved)
After approving there will enables all available social share options.
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&k Recruitment Campaign
«
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Bb Recruitment
Bpot &
# Da
Campaign Name B Position Working (Type) Department Hiring (Quantity)
New Talent Harvesting Programme

Once a campaign published then it’ll show in recruitment portal public interphase.
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Recruitment Portal

@ s m

New Talent Harvesting Programme

AIO Interactive Pte Ltd
[EURILEE - KALLANG
Iverdue

Marketing

2025-06-04 - 2025-06-21

Show More Job

When someone will share any job recruitment circular from share options- It'll redirect to respective

platform to share the circular.

&h Recruitment Campaign

New Campaign Filter By Department v Filter By Position v Filter By Status v «
25 v | Export | & Q | Search.
Campaign Name E Position Working (Type) Department Hiring (Quantity) Status

New Talent Harvesting Programme Marketing Full Time Sales Department 2 (Processing )
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New Talent Harvesting Programme AlO Inferactive Plo Ltd - €, 2
o 13 Lorong 8 Toa Payoh, Bradell Tech, #03-03, Singapore {A u<
Duration: 2025-06-04 - 2025-06-21 31996 S

1
Monthly Salary: $3,000.00 - $4,000.00 “-I_

Job Position: [

Go Back
.
() WhatsApp
© Telegram Job Detail
€) Facebook
) Location KALLANG
W Twitter
m Linkedin Company AlQ Interactive Pte Lid
Hiring 2
(Quantity)
Seniority
Literacy
Apply 2025-06-21
Before
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Md. Mahmudul Hasan ¥
< Post to Anyone

|\Nhat do you want to talk about?

I‘ ) i, New Talent Harvesting Programme - Recruitment Portal
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Recruitment portal url here.

a @
Dashboard

& Recruitment Campaign

New Campaign

Customers

Zoom Meeting

Expenses
Recruitment
25 v Export &
M Dashboard
Campaign Name & Position Working (Type)
fllCampaign — & S
New Talent Harvesting Programme Marketing Full Time
Candidate Profile
B Interview Schedule
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& Email Tem
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Candidate Profile:-
Here all applicants data will be stored.
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Bb Recruitment
# D
«|| Export  ExportPOFs | @
fa campaign
Candicate Code Candidate Name On-Boarding Process Status Email Campaign

& candidate Profile

You can add new candidate here. Can send email notification.

Department

Sales Department

B @y

Hiring (Quantity)

2

Zoom Meet

]

Also from the public application form applicatent can apply by submitting the recuritment form.
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Recruitment Form
First name
Last name
Gender
Email Address
Phone
Seniority

No seniority yet

Document Upload

| Browse... | No file selected.

Skill

¥ lagree to the Terms & Conditions

Apply

Can see all applicants in Kanban board.
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Candidate Profile

Hao.cBeFPROOE
It'll help to understand the status of applicants.

Can setup Zoom meeting.



Interview Schedule:-
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i Interview Schedule

Calendar View «

25 v Ewpont & Q
Interview Schedule Name. A Time Interview Date Recruitment Campaign Candidate Interviewer Added Date ‘Added From
JabInterview 14:00:00 - 16:00:00 2023-11-30 2023-1-24 Admin

Showing 110 1of 1 entries ous [l v

Organize Interview schedules for applicants here.

New Interview Schedule

General Info

Recruitment Campaign * Interview Schedule Name Position

None None

* Interview Date * From (hour) * To (hour)

* Interviewer
None
Candidates

* Candidate Phone Number

None

Close Save
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September 2025

Can see all schedules in calendar.

Recruitment Channels:-

Make different application form for different type of job.
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Add Recruitment Channel

Form Information i Form Builder

* Form Name * Status

* Form Type * Respo
« @ Language
Engish . Notification settings
Notify When New Candidates.
* Submit button text
Submit
® Specific Staff Members  Stalf members withroles  Responsibie person
* Message to show after form is succeesfully submitted
Persan In Charge
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Job Position

Evaluation Criteria
200m Mesting

New Job Position
Evaluation Form

[ Expenses 5 «  Export

On-Boarding Process
ST ] A Job Position ndlustry

Sills
Company List
Industry List

Other Settings

All relevant settings options available under Settings. It’s all for Recruitment process.
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h Email Templates

Export &
Template Title

Follower Template
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Campaign Status

Planning (

aign)
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Support

By Utilities
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Campaign Status

™ DGM

+h Campaign status with email template
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Email Template

Follower Template

Email Template

[
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Email templates and Template setup used to automate various email notification content.

That’s all.



